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IMpuxa3z Ne 20A
00 yTBepIeHNH MOPSIKA BbIIAYM IOKYMEHTOB 0 KBAJIU(UKALMH U CIPABKHU 00
00y4yeHuu
c.n. BomuuxuHcknii cenbcoBer, ¢. Bomunxa 03 nexabps 2024 rona

B cootBerctBUM ¢ @enepanbHbiM 3akoHOM OT 29.12.2012 Ne 273-®3 «O06 oOpa3oBaHHH B
Poccuiickoit denepannny, MeTonndecKuMHA PEKOMEHIAUSAMHE 110 pa3paboTKe, MOPSAKY BbIIAYN
U y4€Ty JOKYMEHTOB O KBanupukauuu B cdepe TOMOTHUTEILHOro MpodeccrnoHalIbHOTO
obpazoBanus (mucbMo Munoopuayku Poccun ot 12.03.2015 Ne AK-608/06),

IIpukaspiBaro:

1. YTBepauts Ilopsiok BeIJaund JOKYMEHTOB O KBaIM(HKAIUU U CIPaBKH 00 00yyeHHH
(mpuioxeHue).
2. KoHTpo:1b 32 UCTIOTHEHNEM HACTOSLIET0 MpUKa3a OCTaBIISIIO 32 COOOM.

3. Hacrosmmuii IMpUKa3 BCTYIACT B CUIIY CO JHA €ro MOAIMMCAHU.

N.JI. Tlotanesako

I'enepanbHBINA AUPEKTOP %




OO0I111eCTBO ¢ OTPaHUYEHHOMN OTBETCTBEHHOCTHIO
«Axanemus kBaHToBOM nicuxojoruu Upunsl [loranenko «KBanToBast Mactepckasy»
WHH 2238005930, KIIIT 223801001, OI'PH 1242200016937
658930, Anrtaiickuil kpai, M.p-H BomuuxuHckui, c.1. BOTYMXUHCKUN CEITbCOBET,
c. Bomuuxa, yn. ®pynse, 1. 12-B

MNOPAAOK BbBIJIAYU JOKYMEHTOB O KBAJIM®UKALIMU U CIIPABKHU Ob
OBYYEHUU

1. O01ue mo10:KeHus

1.1. JlunaMm, ycrenHo OCBOMBIIMM COOTBETCTBYIOLIYIO OCHOBHYIO WJIH JIOTNIOJTHUTEIbHYIO
npo¢eCCHOHATIBHYIO TPOrpaMMy M MPOILIEAIINM UTOTOBYIO aTTECTAIMIO, BBIAAIOTCS TOKYMEHTHI
0 KBaIM(UKAIMK (Jajiee — JOKYMEHTBI), 00pa3iibl KOTOPBIX CAMOCTOSITENIbHO YCTaHABIMBAIOTCS
00O «KBanToBas Mactepckas» (ganee — OpraHu3zanus):

- YI0CTOBEPEHUE O NMOBBILICHUH KBATH(PUKAIUY;

- IUIIJIOM O MTPO(ECCUOHATILHOMN MEepPenoAroTOBKE.

OOpa3upl  JOKYMEHTOB O KBIM(UKAIMM  YTBEP)KIAIOTCA JaHHBIM  JIOKAJIbHBIM
HOPMAaTHUBHBIM aKTOM.

1.2. baHku CBUIETENBCTB, YAOCTOBEPEHUN O MOBBIIIEHUH KBAIW(UKAIMK U JUIIJIOMOB O
npoeCCHOHATBHON  TEepenoAroToBKe,  SABJAIOIIMECS  3alIMUOIEHHOM  OT  MOJJETOK
noymrpaduueckod MPOAYKIMEH, M3rOTaBIUBAIOTCA B COOTBETCTBHM C TeXHHUYECKUMU
TpeOOBaHUSAMHU M YCJIOBUSMHU H3TOTOBJIECHUS 3alIMIIEHHON mMoaurpaguyeckod MNpoOayKIHH,
YTBEpKAEHHBIMU NpUKa30M MunucrepcrBa ¢punHancoB Poccuiickoit ®@enepauun ot 7 ¢eBpans
2003 r. Ne 14H, ¢ U3MEHEHUSMH, BHECEHHBIMU NTpHKa3oM MuHucTepcTBa puHaHCOB Poccuiickoit
®enepauun or 11 wmrons 2005 1. Ne 90H. U3roroBneHue u peanusanus 3alUAILIEHHON
noJaurpaguueckon MpOIYKIMU OCYIIECTBISETCS TOJIBKO MOJUTPAPUUECKUMH MPEANPUATHIMH,
UMEIOUTIMHU JHIIeH31I0 DeiepanbHON HAJIOTOBOW CITY>KOBI Ha OCYILIECTBIECHUE ACSITENLHOCTH 110
U3TOTOBJICHUIO 3AIIUINEHHON OT MOAJIENIOK MONUrpaduuecKoil MPOIYyKLIUHU, a TaKKe TOProBie
yKa3aHHOW mpoaykmuer. BpiOop mpennpusTuii-u3roToBUTENCH  OJaHKOB  JOKYMEHTOB
ocymectisiercs OO0 «KBaHTOBasg MacTepcKas» caMOCTOSITEIbHO.

1.3. TIpou3BOACTBO 3alIUIIEHHON OT MOAMEIOK MOJUrpapuuecKoil NPOAYKUUU -
3aKOHUYEHHBIA HHKJI monurpaduueckux padoT, BKIIOYAIIUN pa3paboTKy OpHUTHHAI-MakeTa,
u3roroieHue GorohopM U NedaTHbIX GopM, edaTh U OTIAENIKY MPOAYKLUHU C UCIOIb30BAHUEM
BBICOKO3AIMIIEHHBIX  TPYIHOBOCIIPOU3BOJMMBIX TEXHOJOIMI TMPOM3BOACTBA  3allUTHBIX
3JIEMEHTOB, MH(pOpPMaLUs O KOTOPBIX SIBISAETCS KOH(UIEHIMAIbHOM, HAaHECEeHnEe HyMepaluu, a
Tak)Ke y4eT W3TOTOBJICHHOW 3alMIIEHHOW OT MOENIOK Moaurpadudeckor IpoayKIIUA Ha BCEX
JTamax ee IPOM3BOACTBA M XpaHeHWs. Peanmmszanusa 3allMINEHHONM OT  MOJJENIOK
nojaurpaguyeckod MPOAYKIMH - MpOoJaka 3aIIMIICHHOW OT MOJAETOK MOJUTrpapuuecKon
OPOAYKIMH TMONUrpapUUecKuM NPEeInpHUsITHEM - H3FOTOBUTENIEM 3aKa3uMKy. 3alluIleHHas



nonurpaduueckas npoaykius ypoBHs «b» nomkHa M3roTaBIuMBaThCS Ha Oymare maccoit 70 -
120 1/kB. M, conepskarieit He MeHee 25 % XJIONMKOBOT'O WJIX JIBHSHOTO BOJIOKHA, C SKCKIIFO3UBHBIM
BOJISTHBIM 3HAKOM (JTHOO MONMUrpaduueckoro MpeanpUusiTUs - H3TOTOBUTENS, TUOO OpraHU3aIlHH,
OCYIIECTBIISIIOIIEH 00pa30BaTeNbHYIO AESITEIbHOCTD), SBIAIOIIMMCS MPOCBETHO - 3aT€HEHHBIM,
00Ja1al0UM BBIPAKEHHOW KOHTPACTHOCTHIO, 0OECIICUMBAIOIICH €ro HAJCKHBIN BU3YaJIbHBIN
KOHTpoJib. bymara He Jo/mKHA MMETh CBEYEHMs (BUIMMOM JIOMUHECUEHIMH) MO/ JIEHCTBUEM
yAbTpaUOIECTOBOTO H3JIy4eHHs, JOJDKHA COJAEp)KaTh HE MEHee JBYX BHJIOB BOJIOKOH,
KOHTPOJIMPYEMBbIX B BUJAMMON MIM HHBIX OOnacTsax crekrpa. JlomycThuMa 3ameHa OJHOTO W3
BUJIOB BOJIOKHA Ha JPYrue BHIbI BKIIOUYEHUH - KOH(PETTH, TMOIMMEPHBIC HHTH,
KalcylMpoBaHHbI moMuHOGop. He momyckaercs npuMEHEHHE CleUUaIbHBIX BOJIOKOH,
UMEIONNX BUIUMYIO JTIOMHUHECICHIIMIO TOJy0Oro I[BeTa MO JEHCTBHUEM YIBTPapuOIECTOBOTO
U3ITyYEHUS.

1.4. Omnwucanue o00pa3noB ONAHKOB JOKYMEHTOB O KBaJlM(HKAaLKUK, BBHIOPAHHBIX
Opranuzanuei:

- OJIaHK yIOCTOBEpPEHUS O TIOBBIIIICHHH KBATM(UKAIIMK BHITIOTHSACTCS HA TUIOTHOW Oymare
B BUJIE CKJIQJIBIBAIOIIMXCS MOJIOBUH pazmepoMm 290 mm x 205 MM.; Y 10CTOBEpEHUE COCTOUT M3
TBEPIOW 00NIOKKM M THTYyNA. TBEpHas obnoxka umeer pazmep 305mm X 215 mm. brnank tutyna
IpescTaBiIsieT co00M OTAETbHBIN TUCT pazmepoM 290 MM X 205 MM B pa3BEpHyTOM BHe, TUTYN
BCTaBJISIETCS B TBEPAYIO 00JI0KKY, HA CTHOE KOTOPOl BKJIEEHA ylpyras IUIaHKa-CyTax.

- OnaHk aumiomMa O Mpo(ecCHOHANBHOM MEepernoAroTOBKE BBIMONHSAETCS Ha IUIOTHON
OyMmare B BUJE CKJIaJbIBAOIIMXCS MOJIOBUH pasmepoM 290 mm X 205 mm. JlumiaoM cocTouT u3
TBEPAOH 005I0KKHU U TUTyNa. TBEpAas obmoxkka umeet pazmep 305mm X 215 mm. brnank turyna
IpeJICTaBIsIET cOOON OTAEIbHBIN JUCT pazmepoM 290 MM X 205 MM B pa3BEpHYTOM BUAE, TUTYI
BCTaBJISIETCS B TBEPAYIO 00JIOKKY, HA cTHOE KOTOPOI BKJIEEHA YIpyTas IIaHKa-CyTax.

- OylaHk npusokeHust K AuruioMy 210 Mm x 297 MM BBINOJHSETCS HA OTAEIBHOM JIMCTE
dopmara A 4.

1.5 bnank ynocroBepeHus, OJaHK TUTYyJa JUIUIOMA, OJIaHK NPUIIOKEHUS K JUILIOMY
MMEIOT PETUCTPALIMOHHBIE XaPAKTEPUCTUKU: HOMEP U PETHCTPALIMOHHBIA HOMep OpraHu3aiui.

2. 3anoiHeHMe JOKYMEHTOB 0 KBaTH(pUKaAIUH

2.1. B1aHKW TOKYMEHTOB O KBaJTU(UKAIUN 3aMOHIIOTCS HA PYCCKOM SI3BIKE, PYKOITUCHBIM
WJIH TIEYaTHBIM CIIOCOOOM C MOMOIIBIO TPUHTEPA MIPUPTOM YEPHOTO IIBETA.

2.2. 3anonHeHue OJaHKOB «Y JOCTOBEPEHUE O MOBBIILIEHUN KBATUPUKALITN.

a) B neBoii yactu O0OOpPOTHON CTOPOHBI ONaHKa TUTYNA YIOCTOBEPEHHS YKa3bIBAIOTCS
CIIEIYIOIINE CBEJCHMUS:

1) mocrne cTpokH, coAepxkameld HaIMUCh «POCCHUUCKAS OEJIEPALIUA, Ha
OTJICTIPHOW CTPOKE C BBIPAaBHMBAHHWEM IO IIEHTPY - TOJHOE OQHUIIMAIBHOS HAMMEHOBAHWE
Opranmzanuu, (000 «KBaHTOBasi MacTepckas»);

2) mociie CTPOKH, CoJAeprKalel Haamuch «PerncTpamoHHbIi HOMEP», ¢ BRIPaBHUBAHUEM
M0 IIUPUHE - PErHCTPAIOHHBIA HOMEp YIOCTOBepeHHUs u3 KHHUTM perucTpanuu BbIaYu
YIOCTOBEPEHUH O MOBBINICHUU KBATU(PUKAINN, KOTOPAsi XPAHUTCSI B OTJEIIC JOIOJHHTEIHLHOTO
o0Opa3oBaHus;

3) mocie CTpOKH, cojepkaiiei Haamuch «Jlara BeIgauny, ¢ BBIpAaBHUBAHUEM 10 IIAPUHE —
JaTa BBIAUM yIOCTOBEPEHHS C YKa3aHWEM YHCTIa, Mecslla U ToAa nudpamu.

6) B mpaBoii wactu 000pOTHOW CTOpPOHBI OJaHKa THUTYJa yIOCTOBEPEHHS YKa3bIBAIOTCS
CIIEYIOIINE CBEICHMUS:

1) mocnie cTpoku, coaep kamieit Haanmuch «Hacrosiiee yaoctroBepeHre CBUIETEIBCTBYET O
TOM, YTO», C BBIPaBHMBAHHEM IO LIEHTPY - HA OTAEIHHOW CTpoke (MpuU HEOOXOTUMOCTU - B
HECKOJIBKO CTPOK) — (haMHIIisi, UM U OTYECTBO (ITOCJIEIHEE - MPH HAJIMYWHN) BBIMYCKHUKA (B
MMEHUTEIBHOM TaJIeKe) C CIoIb30BaHueM mpudra Times New Roman 14 (momykupHbIii);



2) mocne CTPOK, COAEpKalINX HAAMUCh «IPOMIEN (a) MOBBIIICHWE KBATU(PUKAIMK BY» Ha
OTJIEIbHON CTpOKe (MpU HEOOXOAWMOCTH B HECKOJBKO CTPOK) C BBIDAaBHUBAHUEM IO LEHTPY -
cokpaieHHoe odurnnanbHoe HanMmeHoBanue Opranu3saiun, (OO0 «KBaHTOBas MacTepcKasy);

3) B 2 CTpPOKH - «IIO JOMOJHUTEIHHOW NPO(ECCHOHAIbHOW MpOrpaMMe MOBBIIICHUS
KBTI (DUKAITAH;

4) Ha oTHenbHOU CTpoKe (MpU HEOOXOTUMOCTH - B HECKOJIBKO CTPOK) B KaBbIUKaX C
BBIDaBHUBAHWEM 110 IICHTPY — HAWMEHOBAHHE INPOTPAMMBlI TMOBBIIICHUS KBaTH(UKAIUU C
3aryiaBHOM OYKBBI ¢ HCIOb30BanueM mipudra Times New Roman 14 (rmomyKupHBIif);

5) Ha OTHENBHOM CTPOKE - Mepuoja o0yueHus (c o ) C BBIpaBHHBAHUEM 10
HIMpHHE - YUcIo (1 pamu), Mecsil (MPONUckIo), To (1udpamn).

6) Tmocie CTPOKH, COAEp)Kalleld HAANUCh «B O0O0bEeMe», C BBIPAaBHHUBAHHUEM IO LEHTPY —
KOJIMYECTBO YacoB (C yKazaHHEM uucia mudpamu, ciioBa «daca (0B)»);

7) Ha oTAENBHOU cTpoke - PykoBogutens (PaMuins U MHULHMAILI PYKOBOAUTENS), MECTO
JUTSL TUYHOM TOJIHICH, C BBIpPABHUBAHUEM BIIPABO;

8) Ha oTHeNnbHOU CTPOKE - cioBO «Cekperapb» (MHUIMAIBI U paMUIIHsS CEKpeTapsi, JIHIa,
OTBETCTBEHHOE 3a BBIJa4y JAOKYMEHTOB O KBaJU(UKALMK), MECTO Ui JIMYHOW MOAIMMUCH, , C
BbIPAaBHUBAHHEM BIIPABO.

Bo Bcex myHKTax, 3a WCKIroueHHeM 1. 1) u 1. 4), ucnone3dyercs mpudr Times New
Roman 12.

2.3. 3anonuenue 01aHKOB «JUmom o mpodeccHoHaIbHON NEPETOATOTOBKEY.

a) B meBoit wactu 00OpPOTHOW CTOPOHBI OJaHKAa THUTYNA AWIUIOMA O MPO(eCCHOHAIBHON
MEPENOArOTOBKE YKa3bIBAIOTCS C BEIPABHUBAHHUEM 10 LIEHTPY CJICAYIOIINUE CBEICHUS:

1) Ha otnenbHO# cTpoke (pH HEOOXOJMMOCTH - B HECKOJBKO CTPOK) C BHIpAaBHUBAHHEM
M0 LEHTPY — TMOJHOe OQUIMATbHOe HAWUMEHOBAHME OpraHM3allH, OCYIIECTBISIONIEH
00pa3oBaTeNbHYIO JEeSITeIbHOCTD, BBIIABIICH AMIIOM, B YKa3aHHEM HOMepa 00pa3oBaTeIbHON
JIMIIEH3MH, KEM BbIJIaHa JIMIICH3Ms U J1aTa BbIAAuH;

2) mocie CTpOKH, CoaeprKalield HaaAmnuch «PerncTpalmoHHbIi HOMEp», C BRIpABHUBAaHHEM
[0 HIMPHHE - PETUCTPAIMOHHBIN HOMep nuIuiomMa u3 KHuru perucrpaiiuu BbIa4M JUIJIOMOB O
poeCCHOHATFHOM MEePeroIroTOBKE U MPHIJIOKEHUN K TUTIOMaM, KOTOpast XpaHUTCSL B OT/EIE
JIOTIOJTHUTEIBHOTO 00pa30BaHuUs;

3) Ha OTHENBHOW CTPOKE C BHIPAaBHUBAHHEM IO IIEHTPY - HAaUMEHOBAHHE HACEIEHHOTO
NYHKTa, B KOTopoM Haxonutcst Opranusamus (I'OPO/]);

4) mox ctpokoit «/laTa BeImaum» ykas3pIBaeTCs JaTa BHIJAYM TUIUIOMA C YKa3aHHUEM 4YHCIa,
Mecsla ¥ roja nudpamu.

6) B mpaBoii yacTu OOOpPOTHOM CTOPOHBI OJIaHKAa THUTYJA JUIJIOMAa YKa3bIBAIOTCS
CJIEAYIOIINE CBEICHUS:

1) mocne cTpoku, coaepxaiiei Haanuch «HacTodmmil TUIIIOM CBHIIETENBCTBYET O TOM,
4TO», C BBIPABHUBAHUEM I10 IIEHTPY - Ha OTJENIBHON CTPOKE (IIpH HEOOXOAUMOCTH - B HECKOJIBKO
CTPOK) — (paMIIINs, UMS U OTYECTBO (TOCJIEIHEE - PU HAJIMYMH) BBITYCKHUKA (B UIMEHUTEIHHOM
najexe) ¢ ucronb3oBanueM mpudra Times New Roman 14 (momykupHbIii);

2) Tmocie CTPOKH, COAepXamiedl Haamuch «mpomén (a) mpodeccHoHaTbHYIO
NEPEnoAroTOBKY B» Ha OTAEIbHON CTpoKe (MpU HEOOXOIUMOCTH - B HECKOJIBKO CTPOK) C
BHIDaBHUBAHWEM 110 IIEHTPY — TIIOJIHOE OQHIMATbHOE HAMMEHOBAaHHE OpTaHU3aIlHH,
OCYIIECTBIISIONIEH 00pa3oBaTeNbHYIO AesITeNbHOCTh, BbiAaBmiel nurmioM (OOO «KBanToBas
MacTepcKas»);

3) mocine CTpok, colepiKalux HaAnuch «PereHneM oT», Mo HEHTPY yKa3bIBaeTCsl YUCIIO,
MECSIII W TOJ| PEIICHUS WTOTOBOM aTTECTAIMOHHOW KOMHCCHU IH(paMH, a TaKke HOMEep
IPOTOKOJIA 3aCe/laHusI UTOTOBOM aTTECTAlMOHHOW KOMHCCHUH;

4) Ha OTIEIBHOM CTpOKE (MPU HEOOXOIMMOCTH B HECKOJIBKO CTPOK) C BBIpaBHUBAHUEM IO
HEeHTpy ¢ ucnoib3oBanueMm mpugprta Times New Roman 14 (momyKupHBIHA) yKa3bIBalOTCS
CIEyIOIIMNE CBENEHUS B COOTBETCTBUM C UEISIMH HPOrpaMMbl  MPOQeCcCHOHATbHON
NEPenoArOTOBKU: - JMIJIOM TOATBEP)KIAeT INPUCBOCHUE KBaTU(pHUKAIMU (yKa3bIBaeTCs




HalMEHOBaHME KBaTM(UKaLWU, MedyaTaeTcs MPONUCHBIMU OykBamH, 0e3 KaBbIYeK); 6 W/MIH -
MPEIOCTaBIIsICT MPaBO Ha BeAeHHE NPOo(decCHOHAIBHOU NEeATeNbHOCTH B cdepe (yKa3bIBaeTcs
HauMeHoBaHHuEe c(hepbl MPO(HEeCCUOHATFHOW JEATEIBHOCTH, MeYaTaeTCs MPOMUCHBIMH OyKBaMHU
0e3 KaBbIUCK);

5) Ha otnenbHOM cTpoke - PykoBogutens (Damuins 1 MHUITMATBI PYKOBOJUTENS), MECTO
JUTSL TUYHOM TMOJIHICH, C BBIPAaBHUBAHUEM BIIPABO;

6) Ha OTHENBHOM CTPOKE — CEKpeTapb, MECTO MJisi JUYHOM NOMANUCHU, UHHUIMAIBI U
dbamunusi, ¢ BEIpaBHUBaHUEM BIIPaBO;

7) Ha otnensHOM cTpoke — llpencenarens KOMUCCHH, MECTO JUIsl JIMYHOW TOJIKCH,
WHUIMAIBI U (paMUIIs, C BBIpAaBHUBAHUEM BIIPaBO

Bo Bcex myHkTax, 3a McKitoueHHeM 1. 1) m m. 4), ucnonsdyercs mpudt Times New
Roman 12.

2.4. 3anonHeHue OJ1laHKA MPUIIOKEHUS K TUIUIOMY O PO(EeCCHOHATBHOM MepernoroToBKe.

a) Ha nuueBoll cropoHe ONaHKa MPUIOKEHUS K JUILNIOMY YKA3bIBAIOTCS CIEAYIOLIUE
CBEJCHMUSL:

1) mocne cTpoku, coaepxaiieit Haanuck «lIpunoxxkenne Kk TUIUIOMY 0 TPOHEeCcCHOHATBLHOM
nepenoaAroToBky Ney - Homep OaHKa JUIIIOMA.

2) B CTpOKax, COJEpKAIIMX COOTBETCTBYIOIIME HAAMUCH (IpU HEOOXOAUMOCTH — B
CIICYIOIIUX CTPOKax), C BBIPABHUBAHUEM I10 LEHTPY - (aMUIHsl, UMs, OTYeCTBO (TIOCIIEIHEE-
[IPY HAJIMYWH) BBITYCKHUKA (B UMEHUTEILHOM IaJIeKe);

3) mocie CTpOKH, COJep)Kalled HaANHCh «HUMEET JOKYMEHT 00 oOpa3oBaHuu» (mpu
HEOOXOJUMOCTH - B HECKOJBKO CTPOK), C BBIPAaBHMBAHHEM 10 IIHPUHE - HAMMEHOBaHUE
JOKyMeHTa 00 ypoBHE 00pa3oBaHMs (BBICIIEM HIIM CPEIHEM MPO(PECCHOHATBHOM).

B cnyuae, ecnu mpenplaymiuid TOKyMEHT O COOTBETCTBYIOIIEM YpOBHE 00pa3oBaHUS ObLI
MOJIydeH 3a pyOeKOM, YKa3bIBAIOTCS €r0 HAaMMEHOBaHUE B IEPEBOJIE HA PYCCKUU S3BIK U
HAaUMEHOBAHME CTPAHBI, B KOTOPOH BBIJIaH 3TOT JIOKYMEHT.

4) mocie CTPOKH «aTTeCTAI[MOHHAs KOMHCCHS PEIICHHUEM» YKa3bIBACTCS «OT», a 3aTeM
YHCII0, MECSI] ¥ TOJl PELICHUS] UTOTOBOI aTTEeCTAIMOHHON KOMUCCHU IU(PpaMu, a TaKKke HOMEp
IIPOTOKOJIA 3aCE€JaHUs UTOTOBOM aTTECTAlMOHHON KOMUCCHUU;

S)mocne CIOB  «TPYAOEMKOCTh TMPOTrpamMmbl  MpodeccCHOHANBHON MepenoAroTOBKU
COCTaBJISIET» Ha OTAEIBHOW CTPOKE C BBIPABHUBAHHMEM I10 IEHTPY YKa3bIBACTCS KOJIMYECTBO
4acoB U(paMH U CIOBO «4aca(0B)»;

Bo Bcex nmyHkTax ucnonbzyercs mpudT Times New Roman 14 (momyXupHblid).

0) Ha o06opoTHOii cTOpoHe OJaHKa TMPWIOKEHUS K [AUIMJIOMY YKa3bIBAlOTCA C
BBIPAaBHUBAHHUEM T10 MTUPHUHE CIICTYIOIINE CBEICHMS:

1. Buytpu Tabnunsl «CBeneHUs O COACpPX AHUHM M PE3ylbTaTaX OCBOCHHS MPOTPaMMBbI
poeCCHOHAIBHON TEePENOATOTOBKA» B KpailHEM JIEBOM CTOJIOIE YKA3bIBAIOTCS JAUCITUTUIHHBI.
Kaxxmast TuciumuiMHa yKa3bIBaeTCsl HA HOBOW CTPOYKE .

2. B cronOrie 3a4eTHBIC eTUHUIBI YKA3bIBAIOTCS 3a4eTHBIC ¢IMHUIIBI IIndpamu.

B cronbie «oOmiee KOTMYECTBO YACOB» YKA3BIBAIOTCS CPOK OCBOCHUS AWCIMILTUHBI.
[TocnenoBaTeTbHOCTh TUCIUTIINH (MOIYJIEH) TOMOJHATEIBHON MPOGECCHOHAITBHON MPOTPaMMBbI
OTIpeIeNIIeTCsl MHAUBHUIYAIBLHO 10 KaXI0H IporpamMmme.

3. B cTon011e «orenka» yka3bIBaeTCs OIEHKA 110 TUCIUILIHHE.

4. Ha oTnenpHOU CTpOKE MOCTE MEePEUUCICHHs TUCIUIUIMH yKa3biBaeTcst nHGopmamus 06
WUTOTOBOM aTTECTAIMH: B MEPBOM CTOJOIE TAOIUIBI — MOPSAKOBBIH HOMEpP HE CTaBUTCS; BO
BTOPOM - HauMeHoBaHue MToroBas aTTecranus ¢ 3ariaBHONW OYKBBI 0€3 KaBBIYEK; B TPEThEM —
KOJIMYECTBO YACOB; B YETBEPTOM MPOCTABIISETCS OIEHKA.

5. OneHKH yKa3bIBAIOTCS MIPOMUCHIO (OTIMYHO, XOPOIIIO, YIOBIETBOPUTEIHHO, 3a4TEHO).

Bo Bcex mynkrax ucrnonssyercs mpudt Times New Roman (9 — 14) B 3aBUCHMOCTH OT
KOJIMYECTBA TUCIUTUIHH.

2.5. He nomyckaercs BHECEHHE JOMOJHUTEIBHBIX 3amuceld B OJIAaHK JOKYMEHTa O
KBaJTM(DUKAIMH, YTBEPKICHHBIN B YCTAHOBICHHOM TOpsiike OpraHu3aiuu.



2.6. I1pu 3anonHeHnn OJAaHKOB JOKYMEHTOB YKa3bIBAETCS:

- o¢unuanpHOoe HauMeHoBaHMe OpraHu3aluM, COIVIACHO YCTaBY, B HMEHHUTEIbHOM
nasexe;

- HANMEHOBAHUE HACEIEHHOTO MMyHKTA, B KOTopoM HaxoauTces Opranuzanus ('OPO/]).

- PEruCTPAaLMOHHBIM HOMEP M JlaTa BbIJA4YM JOKyMeHTa 1o KHuram perucrpanuu BblJIa4uu
yJIOCTOBEPEHHH U AUIIIIOMOB.

2.7. ®ammind, UMsI 1 OTYECTBO (IIOCIENHEE - IPU HAJIWYMM) BBITYCKHUKA YKa3bIBarOTCS
IOJTHOCTBIO B COOTBETCTBUU C IACIIOPTOM HJIM IIPH €r0 OTCYTCTBUU B COOTBETCTBUU C HMHBIM
JIOKYMEHTOM, Y10CTOBEPSIOLIUM JINYHOCTh BBIITYCKHHKA.

2.8. ®amMunus, UM U OTYECTBO (IIOCIEIHEE - MPU HAJTMYUU) HHOCTPAHHOIO TpaKAaHUHA
YKa3bIBAIOTCA 110 JIaHHBIM HAllMOHAIBHOIO IIACHOpPTa B PYCCKOSI3bIYHOM TPAHCKPHUIILIUU.
TpaHckpumus AoJkHA OBITH COIVIACOBAaHA C BBITYCKHMKOM B IIMCHbMEHHOW (popMe M 3aBepeHa
€ro JINYHOU MOANHUCHI0. JIOKYMEHT O COINIaCOBAaHUU XPAHUTCS B IMYHOM JIEJIE€ BBIITYCKHUKA.

2.9. lloanucu pykoBoauTels (reHepalbHOTO JAUPEKTOPA) U cekpeTaps (IpU HAJIUYMU) Ha
JOKYMEHTaX IHPOCTABJISAIOTCS UYEpPHWIAMH, @AaCTOW WM TYUIbIO YEPHOIO, CHHEro WIu
¢uoneroBoro 1nBera. llogmucanue IOKYMEHTOB (PAKCUMUIBHON MOAMUCHIO JIOIYCKAaeTCs.
[Toanucu pyKoBOAUTENS HA JUIIOME U IIPUIIOKEHNUN K HEMY JJOJKHBI ObITh UIEHTUYHBIMU.

2.10. loxymeHnTsl 3aBepsitorcs nedareto Opranmsauuu. Iledats npocraBnsercs Ha
OTBEJICHHOM JII HE€ MECTE, OTTUCK TIeUaTH JOJDKEH OBITh YETKUM.

2.11. Ilpu OTCYTCTBMM OTHENbHBIX JAHHBIX B CTpOKax W (win) rpadax IOKYMEHTOB
ClIelyeT CTaBUTh MPOUYEpK (TUpE).

2.12. Tlocne 3anonHeHus: OJaHKa JOKyMEHTa OH JIOJDKEH OBbITh TILATEIBHO MPOBEPEH Ha
TOYHOCTb U 0€30IIMOO0YHOCTh BHECEHHBIX B HEr0 3amuceil. biaHk JOoKyMeHTa, COCTaBJIEHHBIN ¢
OIMOKaMU WJIM HUMEIOIIMN HHblEe Je(dEeKThl, BHECEHHbIE IIPU 3allOJHEHHUH, CUUTAETCS
VCIIOPYEHHBIM IIPU 3alIOJHEHUHU U MOJJIEXKUT 3aMeHe. VcropueHHble NpU 3aloIHEHUN OJaHKU
JIOKYMEHTOB YHUYTOXAKOTCSI B YCTAHOBJIEHHOM IIOPSIZIKE.

3. 3anoHeHne 1y0JIMKATOB JOKYMEHTOB 0 KBAJTH(PHUKAIUA
3.1. Ilpu 3anonHeHuu nyOnukaTa Ha OJaHKaxX JOKYMEHTOB O KBaTU(UKALUK YKa3bIBAE€TCS
cnoBo «AYBJIMKAT)» B oTenbHOMN CTpOKE:

- Ha OnaHKe CBMJETENbCTBA - IM€pel  CTPOKOHM, colepkalledl  HaAmuch
«CBUJETEJIbCTBO», ¢ BelpaBHMBaHUEM IO HIMPUHE
- Ha OmaHke YyJOCTOBEpPEHUs - IMepel  CTPOKOW, coaepkameld  HaJluch

«YAOCTOBEPEHMEY, ¢ BblpaBHUBaHHUEM 110 IIUPHHE;

- Ha OjaHKe IUIUIOMA - B JIEBOM 4acTW OOOPOTHOM CTOPOHBI OjlaHKa TUTYJa IUILIOMA
nepes CTpokoil, coneprkaieit Haanuce «/IUITIJIOM», ¢ BelpaBHHBaHHEM 110 LIUPHHE;

- Ha ONaHKe NPWIOXKEHUS K JUIUIOMY - Tepell CTPOKOW, cojepxalleid HaJIIuch
«ITPHUJIOXXEHHUE x IUTIJIOMYVY », ¢ BBIpaBHUBAaHUEM IO HIMPUHE.

3.2. Ha nyOnukaTe yka3pIBaeTCs MOJTHOE o(UIaibHOEe HauMeHOBaHne OpraHu3aliiy.

3.3. Ha nyOnukare aumuioMma W JOyONluKaTte MPUIIOKEHMS K HEMY YKa3bIBaeTcs
pPEruCTpallMOHHBIA HOMEp AyOJiMKaTa JAMIUIOMa M JaTa €ro BbIJaud, B CIydae BbIIayd TOJIBKO
nyOnMKaTa TpUIOKEHUs K JUIJIOMY - PETMCTPAllMOHHBIA HOMEp M Jara BblauM ayOiMkara
MPUIOKEHUS K TUILIOMY.

3.4. B nyOnukar BHOCATCS 3allMCH B COOTBETCTBHM C JIOKYMEHTAMH, MUMEIOLIMMHUCS B
JUYHOM Jiefieé BBIMTYyCKHHMKA. [Ipy HEBO3MOXXHOCTH 3amojHEeHHs] AyOJuKaTa MPHIOKEHUS K
JUIIOMY TyOJIMKAT AUIIOMA BbIIAaeTCs 0€3 MPUIIOKEHUS K HEMY.

3.5. JlyOnukat noanuckiBaetrcst pykoBonuteneM. [loamucek cekperaps Ha QyOnukaTe He
CTaBUTCS.

4. YyeT U XpaHeHHe 0JIAHKOB IOKYMEHTOB 0 KBAJIM(PUKAINH
4.1. Opranmzanus o0si3aHa MPECTABIATh cBeleHUs B «DenepanbHbIi peecTp CBEICHUN O
JOKyMeHTax 00 o0pa3oBaHuU U (WIK) KBaTH(PHUKALKUU, JOKYMEHTaX 00 00y4eHUN» O BbIIAHHBIX



JOKYMEHTaX O KBaJU(pHUKAMU W WX Ayonukarax. OpraHuzanusi HECET OTBETCTBEHHOCTH 3a
MOJIHOTY, JOCTOBEPHOCTb, AKTYaJIbHOCTh U CBOEBPEMEHHOCTh BHECEHHS COOTBETCTBYIOIIUX
CBEJICHHI B MH(DOPMAIIMOHHYIO CUCTEMY.

4.2. bnanku IOKyMEHTOB XpaHATcs B OpraHuzanuy Kak JOKYMEHTHI CTPOrOdM OTYETHOCTH
B YCJOBHUSX, HCKIIOYAIOMIMX HECAHKIUOHUPOBAHHBIM JOCTYH K HUM, a HMEHHO B
METAJIINYECKOM ceilde, U yUUTHIBAIOTCS MO0 CHEIUAIBHOMY PEecTpy.

4.3. [lns y4deTa BbIIa4ll JOKYMEHTOB, JYOJIMKATOB IOKYMEHTOB, TyOJIMKATOB TIPHUIIOKEHUN
K Jgumuiomy B Opranumszauud Benytcs KHHUTM  perucrpanuil  BblAaud  CBUAETEILCTB,
YIOCTOBEPEHUH, IUIUIOMOB C TMPWIOKCHUSIMH © ayOnukatoB. [Ipu BbIgadye JOKyMeHTa
(nyOnmkaTta JOKyMeHTa, TyOiauKaTa IpuiloKeHus K nuruioMy) B KHUry perucrpanuu BHOCSTCS
CJIEIyIOIINE JaHHbIE:

- IOPSAJIKOBBIIl HOMEP

- HOMep OJlaHKa JOKyMeHTa (IyOnuKaTa JOKyMeHTa, JyOIrKaTa MPUIOKESHHS K TUTIIOMY);

- (hamumust, UMsI 1 OTUECTBO (MIOCIEAHEE - IPU HAIUYUH) BBHITYCKHHKA;

- B Cllydae TOJY4YeHHS JTOKyMEHTa (IyOnmKaTa JOKYMEHTa, MyOJrKaTa MPWIOKCHHS K
JTUIUIOMY) 10 IOBEPEHHOCTH - Takke (pamMuiius, UMsS U OT4eCTBO (HOCIeNHee - MpU HATWYHH)
JU1a, KOTOPOMY BBIJIaH JOKYMEHT;

- 1aTa BbIAAYM JOKYMEHTA (IyOiuKaTa TOKyMEeHTa, JyOiuKaTa MPUIoKeHHS K TUTIIOMY);

- IaTa 1 HOMEP MPOTOKOJIa UTOTOBOM aTTECTALMOHHON KOMHCCHUU;

- JlaTa ¥ HOMEp MpHKa3a 00 OTYUCICHUH BBIMTYCKHHUKA - TIOJIMUCH JIUIA, KOTOPOMY BBIJaH
JOKYMEHT (€CJTH JOKYMEHT BBIJIaH JIMYHO BBITYCKHUKY JTUOO IO JOBEPEHHOCTH), JTUOO JaTa U
HOMEp MOYTOBOTO OTIPABJICHUS (€CJIU IOKYMEHT HAlpaBJIeH uYepe3 OnepaTopoB MOUYTOBON CBSI3U
001Iero Moab30BaHUs);

- TOJMHUCH CIELUHATNCTa, BBIJABIIETO MJOKYMEHT (QyOnMKaT JOKYMEHTa, IyOnukaT
MPUIOKEHUS K TUTIIOMY).

4.4. Jluctet Kuurm peructpanyii MpPOHYMepOBBIBarOTCS; KHura peructpauuu
IIPOLIHYPOBBIBAETCS, CKPETLISETCS IeYaThi0 OPraHU3allii, OCYIIECTBISAIONIEN 00pa3oBaTeIbHYIO
NEeSTeNIbHOCTh, C YKa3aHHEM KOJMYecTBa JIMCTOB B KHHre peructpanmuu M XpaHUTCA Kak
JIOKYMEHT CTPOTOM OTYETHOCTH.

5. Bbizaua 10KyMEeHTOB 0 KBAJIU(UKALUMN U 1YOJIUKATOB K HUM

5.1. JlokyMeHT BbIIA€TCS JMIly, 3aBEpUIMBIIEMY OOy4eHHME TII0 OCHOBHOM WM
JOTIONTHUTENbHOW MpO(ecCHOHANbHOM MporpaMMe M YCHEIIHO MPOILEIIIEMY HTOTOBYIO
aTTeCTallMi0, HA OCHOBAHUU PELICHUs aTTECTAl[MOHHONW KOMHCCUHU O Bblaue €My JIOKyMEHTa O
KBaJIM(DUKALIHH.

5.2. ybnukaT JOKyMEHTa O KBaTU(UKAMH BBLAAETCS: B3aMEH YTPAdeHHOTO IOKyMEHTa O
KBaJIM(UKAIMK; B3aMEH TOKYMEHTa O KBaIM(HUKAIUHU, COJAEPKAIIEro OMMOKH, 0OHApYKEHHbIE
BBIIMTYCKHUKOM TIOCJI€ €r0 MOJIy4eHHs; TUILY, U3MEHUBIIEMY CBOIO (haMHIIUIO (UMs1, OTYECTBO).

5.3. B cimyuae yTpaThl TOJIBKO JUIIIIOMA JTUOO B Clydae OOHAPYKEHHUS B HEM OITHOOK TOCIIe
€ro MOJYYEeHHUs BBITYCKHUKOM BBIJAIOTCS AYOJIMKAT AUIJIOMA U TyOJIMKAT MPHIIOKEHHS K HEMY.
B cnydae yTpaThl TOJIBKO IPUIOKEHUS K AUILIOMY JHOO0 B ciiydae OOHApY>KEHUSI B HEM OLIMOOK
II0CJIE €ro MOJIYYEHUS BBITYCKHUKOM BBLAAETCS IyOIMKaT MPUII0KEHUS K AUILIIOMY.

5.4. Jurom (myOnukar quriioma) 0e3 MPIIIOKEHUsT K HeMy nericTBuTeneH. [Ipunoxkenne
K JUIUIOMY HeJelcTBuTeNbHO 0Oe3 aumiaoma. JIyOnukar mOpUIIOKEeHHS K JIUIUIOMY
HeJIeHCTBUTENIEH 0e3 JUIUIOMa WiTu 0e3 AyOrKaTa JUIioMa.

5.5. lybaukar JOKyMeHTa O KBaJU(HUKAIMK BbIJIAeTCS HA OCHOBAaHUH JIMYHOTO 3asBJICHHUS.

5.6. JIuno, u3MeHuBIIee CBOKO (paMHUIINIO (MMsI, OTYECTBO), BIIPaBE OOMEHSITh UMEIOLIHICS
y HEro JOKYMEHT O KBaJM(HUKAIMKM Ha TyOJNMKAT JOKyMEHTa O KBalIM(UKALUU C HOBOM
dbamunuenr (uMeHeMm, oTdectBoM). OOMEH MPOM3BOAMTCS HA OCHOBAHWM 3asBiIcHUsS Jmia, 10
U3MEHHBILETO CBOIO (aMHIUIO (MMs, OTYECTBO), C TPUIOKEHHEM KOMUK JIOKYMEHTOB,
MOATBEPKIAIOIINX U3MEHEHHE (aMUTUHU (MMEHH, OTYECTBA) JIUIIA.



5.7. 3asBneHue o Bblaue 1y0JIMKaTa JOKYMEHTOB O KBAJTU(UKAIMH, TyOJIUKaT JOKYMEHTa
U JIOKyMEHTBI, IOATBEPKIat0IINe U3MeHeHHe (paMIIuU (MMEHH, OTYeCTBA) (IIPU HAJTMYUHU TAKUX
JOKYMEHTOB), XpaHATCA B JUYHOM Jene BblnyckHWKa Opranum3zanuu. CoxpaHUBIIMICS
HO/UIMHHUK JUIUIOMAa W TOAJUHHUK IPUIIOKEHUS K AUIUIOMY H3bIMatoTcss OpraHuzanueil u
YHUYTOXKAIOTCS B YCTAHOBJICHHOM TOPSIKE.

5.8. JlokymeHT o kBamdukanuu (AyOJMKaT JOKYMEHTa O KBaJIU(UKAIMH) BBIIACTCS
BBIMTYCKHUKY JIMYHO WIM JAPYrOMYy JIMIy MO 3aBEPEHHOW B YCTAHOBIICHHOM IOPSIKE
JIOBEPEHHOCTH, BBIIAHHOW YKa3aHHOMY JIMILY BBIIYCKHHUKOM, WM IO 3asBJICHUIO BBITYCKHUKA
HAIpaBIIIETCS B €r0 aJpec yepe3 OrepaTropoB MOYTOBOM CBSA3M OOIIETO MOJIb30BAHUS 3aKa3HBIM
IIOYTOBBIM OTIIPABJICHUEM C YBEAOMIIEHHEM O BpydeHUU. JlOBEPEHHOCTh U (WUJIM) 3asiBICHUE, 110
KOTOPBIM ObUI BbI/IaH (HAIrpaBiieH) TOKYMEHT O KBaTU(UKAMH (yOJIMKaT), XPAHATCS B TMYHOM
JieJie BBITYCKHHUKA.

5.9. B cityuae 0CBOEHUS IOTIOIHUTENBHOM MPOGECCHOHATBLHON MPOTrPaMMBbl APAIIIEIEHO C
HOJy4eHHUEM CPEIHEro Npo(eccHOHaNbHOroO M (MJM) BBICIIEro 0Opa30BaHUsS yJOCTOBEPEHHUE O
NOBBINIEHNHN KBaMM(UKanmu W (WIKM) JAWIUIOM O TpOo(ecCHOHANBHOW TEeperoAroTOBKE
BBIITYCKHUKY BBIJAIOTCS OJHOBPEMEHHO C IIOJyYEHHEM COOTBETCTBYIOILErO JOKyMEHTa 00
00pa3oBaHuH.



